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Key Stage One Guide for Parents

Welcome to Key Stage One: years one and two. Below is the information that you will need in
order to help you in Year One and Two. Please take the time to read this information. It is very
important that you know what the expectations of the children will be when they are at school.
Attendance
Girls need to come to school on time, every day. Each hour they miss is an hour that puts their
education and progress behind. Girls need to arrive at school on time (7.20 a.m.). If they are
late it doesn’t just effect that girl’s education, it interrupts the teaching that is happening and
isn’t fair on the rest of the class. It is also important that they are picked up on time (2.20pm).
It is important that girls come to school having had a good night’s sleep and a full stomach from
their healthy breakfast. Please make sure that your child gets at least 12 hours sleep. If children
are tired or hungry it will affect their ability to learn.
Food and Drink
Please send your daughter to school with a healthy snack for snack time. They also need to
have some fruit for their lunch. Chocolate, sweets, cakes, fries, burgers, ketchup and fizzy
drinks will not be allowed. We encourage the children not to use the tuck shop – they should be
getting enough from their lunch and it helps to control their balanced diet.
Uniform
Please ensure your daughter wears the correct uniform each day. Please also make sure that
the she wears PE uniform only on days when she has a PE lesson.
Primary School Uniform
Summer Uniform

Winter Uniform

Year 1-3

Plaid ESG Pinafore (below knee)

Plaid ESG Pinafore (below knee)

White ESG blouse

White ESG blouse

Navy tights

White socks

ESG Blue jumper (no writing/symbols)

All Black sturdy shoes (no ballet slippers)

Navy jacket (no writing/symbols)
All Black sturdy shoes (no ballet slippers)

PE uniform
Navy long pants

Navy long pants
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White ESG T-shirt

White ESG T-shirt

White sports socks

Navy jacket (no writing/symbols)

All Black Trainers

White sport socks
All Black Trainers

Timetables
Copies of timetables will be supplied as soon as possible for the parents so they can see which
days PE is held on for each class and also the time available for meetings.
Lines of communication
Please put anything urgent in the homework diary. We will also contact you via this method so
please check these daily. A meeting time has been appointed during school hours for any
matters that require further discussion. Please phone school to make an appointment as
teachers will not be able to see you without an appointment.
Curriculum
The children will be taught English, Maths and Topic (History, Geography and Science) by the
class teacher. They will then be taught Art, PE, ICT, Arabic and Islamic by specialist teachers.
We are following the British curriculum. appendix 1
Please refer to the Curriculum Information Sheet planning document for information about
what your child is doing each week.
We can’t stress the importance of speaking in English for the pupils. The more experience they
get at speaking English, both at home and at school, the better their chances of making
progress.
Assessment
Assessment is to support teaching and learning and to support pupil progress.
Formal Tests
Formal tests are set by the Head of Primary. They are unseen by teachers. Your child’s teacher
will not be in the room during the test nor will he/she mark the test.
Continuous Assessment
Pupils are assessed continuously in the Primary Department. They will have a class assessment
on Maths, Comprehension, Composition and Grammar taught that week on a three week
assessment rota. They will have Spelling tests every two weeks. Teachers make judgments on a
day to day basis as to how pupils are progressing and use these judgments to plan “next steps”
for learning.
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End of Unit/End of Term assessments
Teachers will conduct short end of unit tests or assessments with the students throughout the
year. The results will be combined with teacher assessments and judgments to provide the level
that the students are working at related to the English National Curriculum. These tests also
allow us to measure individual student’s progress to ensure that they are achieving as they
move through the English School for Girls.
Projects
At the end of some topics in Science, History, Geography & KSS students will have to research,
prepare and present a project on what they have learned during each topic. Please note that
although presentation is important the focus should be on the content. There is no need to
spend extra money on projects as this will not result in improved grades.
End of Year Exams
Year 1 students will be tested on Phonics several times per year. Year 2-4 will be assessed in
English reading, writing and grammar. They will be tested on Maths number and topic. And will
have short Science assessment periodically. All assessments are continuous in nature and dates
will be given.
Reading
We will be using the Oxford Reading Tree programme. As pupils have had a long time off some
children may get books that they have already read. This will help them to get back into reading
in English. We will move through these books rapidly and move them on as soon as we feel
they are ready for it.
It is important that you support their child with their reading at home. The pupils should be
able to read the ORT books independently. If they get to a word that they don’t know it is
important to encourage the child to sound out the word using the letter sounds not names. The
children may also bring home books that they cannot read independently. These are their free
choice books and they are to be read with their older brothers or sisters or parents. appendix 2
You will also find a copy of the first 100 high frequency words in appendix 3. These are words
that your child needs to know. We suggest that they learn 3 – 5 per day.
Homework
Homework will be given daily. It is important that your daughter reads daily. You are expected
to read with your daughter at least 5 times a week and get either yourself or your child to write
in the reading record book. This will be checked daily by the teacher. If you feel that you would
like to do more homework with your child, please refer to the ‘home activities sheet’ which can
be found in appendix 4. Speaking and listening to English is the most valuable thing that you
can do with your child to help them with the education at home. Please make sure that you
speak English to them.
Grade Reporting
Grade reporting is completed 4 times a year. Mid-Year (January) and End of Year (June) reports
are given in hard copy. There are two interim reports given via Edunation. The Grading scheme
for ESG is as follows:
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A
100 - 85

B
84 - 70

C
69 - 50

D
49 - 0

Holiday Absences
If you need to remove your child from school for any reason please provide a medical
certificate. If your child will be gone for personal reasons please have a letter signed by MOE
submitted to the school. Please keep in mind that any learning lost through missing school will
be detrimental to your child’s education. All work missed needs to be made up after returning
to school.
BEHAVIOUR GUIDANCE
Physical punishment will NEVER be used in any form in ESG. No child will ever be subjected to
emotional stress. Positive strategies for behaviour guidance will be used in order for your child
to keep his or her dignity and to strengthen self-esteem.
We will:
 Ensure that each child is provided with a positive model of acceptable behaviour.
 Tailor responses to the developmental level of the children.
 Redirect children away from problems, toward constructive activities, in order to
reduce conflict.
 Teach children how to use acceptable alternatives to problem behaviour in order to
reduce conflict.
 Protect the safety of children and staff.
 Provide immediate and directly-related consequences for a child’s unacceptable
behaviour.
Dealing with persistent unacceptable behaviour involves an initial consultation with the parents
to establish goals and create a partnership to address the behaviour. A second conference may
be necessary to outline new approaches and discuss consequences. Any child whose behaviour
places her in danger of jeopardizing the health, safety, and welfare of others in attendance will
have a parent notified to pick up the child.
We have a responsibility to protect the safety of all children as well as that of staff. Therefore,
when a child engages in persistent unacceptable behaviour (examples: biting, violent behaviour
and inappropriate language), the following procedure must be followed:
 Staff will observe and record the behaviour of the child and staff response to the
behaviour.
 Staff will work with parents and other professionals (if needed) to develop a plan to
address the unacceptable behaviour.
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 Parents will be asked to sign a contract of good behaviour.
Biting and hitting
Biting and hitting may occur in different areas of the setting. This happens periodically in even
the best child care settings and is an unavoidable consequence of group care. When it happens
it can be scary, frustrating, and very stressful for children, parents, and teachers. It is not
something to blame on the children, parents or teachers and, unfortunately, there are no quick
or easy solutions.
Both biting and hitting are normal behaviour for young children who have not yet learned how
to deal with strong feelings such as anger, frustration and fear. The safety of all children in our
care is a priority. The Early Years Team will do everything we can to prevent a situation where
this policy must be put into effect. Staff will follow the unacceptable behaviour procedure listed
above if biting or hitting occurs.
What teachers do when biting or hitting occurs:
 Focus on the child who was injured
 The aggressive child will be redirected
 Simple language is used “Biting Hurts!”
 Explain to the child that they need to use gentle touches. Explains what our mouth is
used for. Accident/Injury Report will be given to parents of the child who was bitten.
The child who bit will have a verbal conference with a staff member in the room.
Teachers will track occurrences of biting or hitting. Listing the time of day, reason (if
known), and action taken by the staff.
 Conference with parents will be scheduled.
 Strategies will be provided to the parents and agreed upon by the lead teacher and
parents to reduce hitting/biting behaviour
 Strategies will be evaluated
Confidentiality will be maintained at all times (the name of the child who bites will not be
released to the parents of the child who is bitten). Biting is a developmentally appropriate
behaviour. Delayed punishment does not work. Children do not connect an event of one time
of the day to be a consequence of an event, activity, or action of an earlier time of the day.
Teachers address the biting incident when it happens and assist the children in appropriate
alternatives at that time. We discourage parents from punishing or reprimanding their child
later in the day for a biting or hitting incident which occurred at the setting.
ACCIDENT PROCEDURES
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Injuries at the setting will be documented and kept on file. If your child is injured while at the
setting you will receive a written report telling you what happened and what actions were
taken by the staff. Parents must read and sign the reports. The report will be stored at the
setting in your child’s file.

Appendix 1
Level
W
1c
1b
1a
2c
2b
2a
3c
3b
3a
4c
4b
4a
5c

Year Group Association
Early Years
Start of Year One

START

End of Year One/Start of Year Two
End of Year Two/Start of Year Three
End of Year Three (as it is a consolidation year)/Start of
Year Four
End of Year Four/Start of Year Five
End of Year Five/Start of Year Six
End of Year Six/Start of Secondary

FINISH

Appendix 2
Reading tips.
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As we all know, reading is at the top of the list of essential skills for pupils to develop in order for their
learning to progress. Ideally, your child should be reading an English text on a daily basis. What they
choose to read is their choice. The most important thing is that they want to read, not that they are
being forced to read something they don’t enjoy. Below is a list of handy hints that could help you when
you are reading English texts with your child. Please forgive me if you already do this with your child. I
would rather say it 10 times than not at all!! If you have any questions then, please do not hesitate to
come and ask me. Thank you!
When your child reaches and unknown word it is really important that they sound out the unknown
word themselves first and then blend the sounds back together. They may not always get the word right
but this skill will help them to become independent readers as the words become more challenging.
It is important that they use the letter sounds not the letter names (a, b, c not ay, be, see).
For example: cat would be sounded c a t (not see, ay, tee) and then the sounds blended back to
cat.
They also need to recognise that the following letters are sounded together to make one sound:
ch, sh, th, ing, ng
When they get to more challenging words, they need to remember the long vowel sounds that they
have learnt. This is when 2 or more letters are blended together to make just one sound.
The sound the letters
The letters
Example words
make
that represent
the sound
Long vowel a
ay, a_e, ai
play, cake, raid
Long vowel e
ee, ea, y
Keep, each, happy
Long vowel i
igh, y, ie, i_e
Sight, fly, pie, site
Long vowel o
o-e, ow, oa
role, tow, boat
Long vowel u
ue, u-e, ew
flue, blue, few
Oi
oi, oy
boil, toy
Air
air, ere, eir
Hair, there, their
Er
er , ur
Better, fur
Ear
ear, eer
Fear, deer
Or
or, al
Born, talk
Ow
ow
How

At every stage of reading, it is crucial that your child can not only read the words, but that they also
understand what they are reading. This applies to any text be in fiction, non-fiction or poetry. Here are
some questions that you can ask your child whilst they are reading their text to you:
Fiction:
Before they start reading:
What is the title of the story?
What do you think the story is

Whist they are reading the
story:
What have we found out from
reading this page?

When they finish the story:
What do you like about the
story?
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going to be about?
Who is the author/illustrator of
the book?

Non-fiction:
Before they start reading:
What is the title of the book?
What do you think you are going
to learn from reading this book?
Who is the author/illustrator of
the book?
Can you find the contents page?
What does the contents page tell
us?

Poetry:
Before they start reading:

What is the title of the poem?
Who is the author of the poem?
Are there any illustrations to go
with the poem?
What do you think the poem will
be about?

How do you think the character
is feeling?
Why do you think that they did
that?
What do you think you would do
if you were them?
What do you think will happen
next?

What happened at the beginning
of the story?
What happened at the middle of
the story?
What happened at the end of
the story?
Would you tell your friend to
read this book? Why?

Whist they are reading the
book/page:
What is the title of this page?
What do you think we are going
to find out from reading this
page?
What do the pictures tell us?
What do the captions tell us?
What have we found out so far?
Why do you think that happens?
Are there any words that you
don’t know the meaning of?

When they finish the
book/page:
What have you found out from
reading that page/book?
Would you tell your friend to
read this book? Why?

Whilst they are reading the
poem:

Once they have finished reading
the poem:

What have you found out so far?
What do you think will happen
next?
Can you find any rhyming words?

What do you think the poem is
about?
Is that what you thought the
poem was going to be about?
Have you learnt any new words
from reading the poem?
Can you see a pattern of syllables
in the poem?

Appendix 3
Home Activities
Below is a list of activities that you can do with your children if they have finished their
homework and reading and you wish to do more with them. There are a range of aims for the
activities but the most important is that the children are speaking in English and interacting
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with you. These activities are by no means compulsory so please do not feel that you have to do
them with the children.
1. Read books and ask the children questions like: What happens at the beginning, middle,
end? Who is your favourite character? How does the character make you feel? How
does the book make you feel? Did you enjoy the book and why? Describe a certain
character.
2. Play ‘guess my number’ – 2 players or more. Player one chooses a number from 0 – 100
and gives player 2 two clues. Player two has to guess the number. Words to help are:
tens, units, bigger than, smaller than, between, odd, even.
3. Bake a cake/cookies – possibly reading English instructions found on the internet.
4. Go for a walk and talk about the things that you can see around you – count the number
of a certain colour car that you see, read road signs, etc.
5. Go for a bike ride and draw a picture and write about it after.
6. Get the children to help fold clothes.
7. Get the children to help with making the dinner – they could peel vegetables/stir cold
mixtures.
8. Collect shells on the beach and make pictures with them.
9. Write a letter to their school friends or a friend they may have in another county.
Alternatively send an email.
10. Make a book about the family with a page for each person.
11. Watch TV/DVDs together and talk to them about the story and ask them questions.
12. Talk about an item that they hear on the news.
13. Ask the children to write a menu for dinner time or each day of the week.
14. Play I-spy.
15. Play board games together – e.g. snakes and ladders or ludo.
16. Get the children to design a game that they would like to play in the playground or with
their friends when they come around.
17. Write invitations to ask other children around to play.
18. Pelmanism – put a set of playing cards which has lots of pairs face down on the table.
The children have to find a pair by turning them over.
19. Card games – e.g. snap.
20. Get a map of the world and they can put on where they have been and where they
would like to go.
21. Make up stories.
22. Listen to music together.
Appendix 4
BIRTHDAY CELEBRATIONS



All Birthdays for the week can ONLY be celebrated on Thursday.
Only cupcakes are allowed for celebration. No other additional items allowed.
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Individual cupcakes should be delivered to the office, not directly to the classroom.
These are to be collected by the teacher at break time only.
Parents may give a camera to the teacher/assistant to take a photograph, but they may
not go to the classroom themselves.
Celebration can ONLY take place during break time.
Birthday celebrations are allowed for only KG-Y3.

Other school activities: will be planned for the stage throughout the year based on school
curriculum and activity calendar
Acceptance Form

I, ______________________________ the parent/legal guardian of ______________ form/
class ____________________have read this document, and hereby acknowledge that we
understand the rules and regulations mentioned in this student handbook.
I accept full responsibility that my daughter will comply with all the school policies of the
English School for Girls and the Ministry of Private Education.

Parent:
Name : _______________________________________________________

Signature : ____________________________________________________

Date: _____________________________
Form / Class: _________
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Student Contact Form
Dear Parents,
Please complete the form below and return to your daughter’s Form Tutor tomorrow.
This will allow us to have student data on both the Ministry School Register and Statistic Register.
Student's full name (as show on the birth certificate):
__________________________________________________________

Class : ______________

Address:
Area: _________________ Block: _______ Street: ______________________ House No: ________
Home Phone: _______________ Father's Mobile: _______________ Mother's Mobile: _________________
Father's Details :
Name : ___________________________________

Nationality:______________________

Email address : _____________________________

Occupation : ____________________

Mother's Details :
Name: ____________________________________

Nationality :______________________

Email address: ______________________________

Occupation : _____________________

Emergency Contact:
Name: ____________________________________

Relationship :_____________________

Email address: ______________________________

Mobile Phone : _____________________

I verify that the information provided above is true and accurate.

Name : ________________________

Signature: _____________

Date: ___________

Father / Mother / Legal Guardian ( Circle applicable )
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